
TDS 7 Tenancy Deposit Scheme 

Office opening or closure

On behalf of the company below, I wish to inform you that we are opening/closing the offices detailed below.  

Company/Firm Contact name

Head Office address (please type address on one line) Postcode

Contact address if not at Head Office (please type address on one line) Postcode

Phone Email Fax

The offices we are opening/closing are as follows:
Office name (if relevant) Address Postcode Status (tick as applicable)

Opening Closed

Opening Closed

Opening Closed

Opening Closed

Opening Closed

Opening Closed

Opening Closed

Opening Closed

Opening Closed

Opening Closed

Opening Closed

Opening Closed

Title (Mr, Mrs, Ms, Dr) Name Position

Signed

Day Month Year

TDS membership number
A charge of £12.50 +VAT is made for each form entered on your behalf.
The data will not be entered on the tenancy database until payment
has been made.
Make cheques payable to: The Dispute Service Ltd

TDS Limited, PO Box 1255, Hemel Hempstead HP1 9GN   T: 0845 2267837 F: 01442 253 193 E: deposits@tds.gb.com   www.thedisputeservice.co.uk
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